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Dear Parent,  

 

The information within this guide is designed to assist you in understanding the 
Individualized Education Program (IEP) document and the Planning and Placement Team 
(PPT) process. While this guide may not answer all your questions, the intent is to provide 
you with an awareness of the more important components within the IEP,  thus allowing 

you to be an informed and active member of your childõs PPT meeting. 

 

For a more in-depth review of the IEP, please visit the State Department of Education 
website to access the òIEP Manual and Formsó document; see link below: 

http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/IEPManual.pdf  

  

~ Remember ~                                                                                                                                         
All PPT participants are equal members of the Team.  

http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/IEPManual.pdf
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/IEPManual.pdf


òThe Planning and 
Placement Team 
(PPT)ó must include: 
the 
parents/guardians, 
regular ed. teacher, 
special ed. teacher or 
provider, someone to 
interpret evaluation 
results, an 
administrator, the 
student (if 
appropriate), an 
interpreter (if needed) 
and  anyone with 
expertise on the child 
invited by either the 
parents or the school.  

òCurrent Home Schooló is the school in the district the student would attend if not disabled. 

Upon determining the  
òPrimary Disability ó,  
the Team will select 
the disability category 
which is most 
indicative of the 
studentõs primary 
disability.  

When amending or 
making changes to an 
IEP without a PPT, an 
amendment 
agreement must be in 
writing and signed by 
both parent/guardian 
and school district 
representative. 
(Consent form ED634, 
must be used). Any 
member of the PPT 
may ask to have 
amendments added to 
the IEP. However, 
parents may withhold 
consent and require a 
PPT. 

An òAdministrator/  
Designeeó must be in 
attendance for all PPT 
meetings. This 
individual must have  
knowledge of Sp. Ed. 
Law and have the 
authority to secure 
any necessary 
resources; including 
personnel and 
funding .  

List of òTeam Members Presentó is simply an acknowledgement of those present, not an indicator of approval. 

òNext Re-evaluation 
Dateó refers to the date 
the òTriennial Testingó 
is due. Every three 
years the PPT must 
decide if the student 
needs a reevaluation to 
provide updated 
recommendations for 
the IEP development 
and determination of 
eligibility. A 
reevaluation may 
occur sooner if 
conditions warrant, or 
if the parent or 
studentõs teacher 
requests it.  
 



The òList of PPT Recommendationsó provides an itemized list of the PPT recommendations that were made by a studentõs 
PPT. It is important that this section be specific so that both parent and school district staff know what is being recommend ed.     

                                    
It is good practice to review these recommendations prior to the conclusion of each meeting.  

 

The òPPT Meeting Summaryó is a brief description of discussions within the team meeting. Such a summary is not mandated 
by the Federal Regulations, however if provided, the school must ensure its accuracy. If parents feel that the summary is 
incorrect, they may request, in writing , a correction. The school must respond to this request in writing, and the parents have 
the right to appeal any reply that they feel results in an inaccurate record.  



Prior Written Notice  
provides written 
communication to the 
parent/guardian of 
the actions that have 
been proposed or 
refused. PWN is 
provided at the PPT 
meeting  or sent with 
the IEP within 5 
school days. An IEP 
must be in effect on 
the first day of school. 

In most instances, the 
òImplementationó 
date should match 
with the òStart Dateó 
of services on the grid 
on page 11. Parents/ 
guardians must 
receive PWN at least 
10 school days before 
the implementation 
date of the IEP. 

If the Team identifies 
any òActions 
Refused,ó the Team is 
required to:  
1. Fully document 
òReasons for 
Refused Actions,ó 
and   

2. Provide list of 
òEvaluation 
procedures, 
assessment, 
records, or reports 
used as a basis for 
the refusal.ó 

 

CPAC - Great Resource! 

If the parents feel that 
the reason(s) given for 
proposing or refusing 
actions is incorrect or 
misleading, they have 
the right to request in 
writing that the IEP be 
amended.  
 

The completed Prior 
Written Notice (PWN) 
should be given to the 
parent(s) at the 
conclusion of the PPT.  
Parentõs receipt of the 
PWN and the agreed 
upon implementation 
date should be 
documented on page 2 
of the IEP.   

If parent(s) do not 
agree to implement 
the IEP on an agreed 
upon date, the 
reasonable timeframe 
for implementation of 
the IEP is ten school 
days from receipt of 
the PWN.  


